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Miami, FL 33131
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Email: christy.valdes@hoganlovells.com
PRIOR EMPLOYMENT
Squire, Sanders & Dempsey L.L.P. (including Steel Hector & Davis LLP)
Paralegal / Litigation Support Manager





1989 - 2008
responsibilities
■
Litigation Support 


Electronic Evidence 


Visual Presentations


Technical Trial Support


Trial Team Consulting/Planning


Database administration

Experience
· Handled several different large volume litigation cases through the use of Litigation Support databases and technology.

· Responsible for selection of litigation support system for firm-wide use.

· Responsible for collecting bids from coding facilities and administering coding of documents.

· Extensive knowledge in the many different types of software and file formats used in connection with multiple party sharing of documents and databases.

· Several years of experience with the use of technology in the courtroom, arbitrations, bench trials and off-site document productions.

· Extensive use of Introspect eCM Litigation Support Software with internet access and hosting capabilities and other electronic discovery programs (Kroll OnTrack, Case Central, Fios, etc.)

· Technically skilled in the use of Visual Presenter machines, flat screen monitor, converter switch boxes, and basic laptop functionality. 

· Proficient in Power Point, standard imaging software, database software, and most litigation support software. Examples are Case Map, Time Map, Summation, Amicus Law, and others.

· Certified in Crystal Report Writer, Novell course, Hummingbird Search Server Administrator and Windows .

· Guest speaker for several years at local Middle Schools, High Schools and colleges for career related seminars.













· Miami-Dade Community College adjunct professor in the Legal Assisting Program for 5 years, which is accredited by the American Bar Association.

· Received a Special Recognition Award as a Paralegal from the South Florida Paralegal Association.

	Education
Miami-Dade Community College, A.S. in Legal Assisting, 1998

Miami-Dade Community College, A.A. in Business Administration,  1996
	


Teaching experience

· Adjunct professor, ABA approved, Legal Assisting Program, Miami-Dade College 

Professional Involvement
· Women in Law; Member

· Organize and manage a Litigation Support Local Association 2000 - Present

· Quoted in cover story article Head of Her Class in Legal Assistant Today Jan/Feb 2003

· Authored an article in the Daily Business Review titled "Plugged-in trials" March 2004

· Panel speaker for Veritext Manager’s Conference Jan 2012

Community Involvement
· Miami-Dade Community College, South Florida Middle and High Schools, Speaker 

· Organize and contribute to United Way South Florida Chapter

· Work with Lawyers for children on several occasions

· Participate in local fund raising charity runs and walks

· PADI certified Divemaster for over 20 years

Interests
· Boating, diving, fishing, hunting, running, hiking, and weight training

